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ENGLISH LANGUAGE

In English, there are two possible ways to tell something. These are called Narration Speeches.

Theses two types of narration are: Direct Speech and Indirect Speech.

WHAT IS DIRECT SPEECH?

In language, quoting someone’s words without any personal additions or alterations, is called direct speech. In direct 

speech, the speaker uses word to word of the person they are quoting. 

Direct speech is usually put in double quotation marks in a sentence.

For Example:

Direct Speech: He says, “I am a bit nervous.”
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ENGLISH LANGUAGE

In English, there are two possible ways to tell something. These are called Narration Speeches.

Theses two types of narration are: Direct Speech and Indirect Speech.

WHAT IS INDIRECT SPEECH?

There is another way to convey someone else’s statements where you report someone’s saying in your own words without 

any changes in the actual meaning of the sentence. 

This is called indirect speech or reported speech. For Example:

Indirect Speech: He says that he is a bit nervous.

Hence, both direct and indirect speech are two different ways of reporting someone’s statements.
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ENGLISH LANGUAGE

While studying direct and indirect speech, we need to remember some key terms to easily be able to convert direct speech 
into indirect speech without any problems. 

For example, when we consider the following sentence:

 Direct Speech: He says, “I am a bit nervous.”

 Indirect Speech: He says that he is a bit nervous.

In these sentences, we can consider the grammatical aspects of both the sentences. 

 The first part in the direct speech is called reporting speech. (He says)

 The second part of the sentence, which is closed in inverted commas or quotation marks, 

is called reported speech. (“I am a bit nervous.”)

 The verb of the reporting speech is called the reporting verb. (says)

 The verb of the reported speech is called the reported verb. (is)

REET EXAM SERIES 2022 



ENGLISH LANGUAGE

RULES OF CONVERSION:

While converting direct speech into indirect speech, there are some basic rules that we need 

to understand.

 Pronouns: While converting direct speech into indirect speech, changes take place in the 

person of the pronouns in the following manner.

a) First Person pronouns in indirect speech are always changed according to the subject 

of the direct speech.

b) Second Person pronouns in indirect speech are always changed according to the  

object of the direct speech.

c) Third Person pronouns in indirect speech are not changed.
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ENGLISH LANGUAGE

RULES OF CONVERSION:

While converting direct speech into indirect speech, there are some basic rules that we need 

to understand.

 Verbs: While changing direct speech into indirect speech, there are some major changes that occur  

in the tenses of the sentences.

a) If the direct speech is in present tense or future tense, then no change is required to be made in the verb of reported speech. In such 

sentences, the verb can be in any tense, that is, present, past, or future. Such as:

Direct Speech: Mary says, “I am ill.”

Indirect Speech: Mary says that she is ill.

Direct Speech: Daisy says, “She sang a song.”

Indirect Speech: Daisy says that she sang a song.

Direct Speech: You say, “I shall visit New York.”

Indirect Speech: You say that you will visit New York.
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ENGLISH LANGUAGE

RULES OF CONVERSION:

While converting direct speech into indirect speech, there are some basic rules that we need 

to understand.

 Verbs: While changing direct speech into indirect speech, there are some major changes that occur  

in the tenses of the sentences.

a)Simple Present tense is changed into Simple Past tense. For example:

Direct Speech: The class said, “They do exercise every day.”

Indirect Speech: The class said that they did exercise every day.

b) Present continuous tense is changed into past continuous tense.

Direct Speech: The class said, “They are doing exercise every day.”

Indirect Speech: The class said that they were doing exercise every day.
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ENGLISH LANGUAGE

RULES OF CONVERSION:

While converting direct speech into indirect speech, there are some basic rules that we need 

to understand.

 Verbs: While changing direct speech into indirect speech, there are some major changes that occur  

in the tenses of the sentences.

c) Present perfect tense is changed into the past perfect tense.

Direct Speech: The class said, “They have done exercise.”

Indirect Speech: The class said that they had done exercise.

d) Present perfect continuous tense is changed into past perfect continuous tense.

Direct Speech: The class said, “They have been doing exercise since morning.”

Indirect Speech: The class said that they had been doing exercise since morning.

REET EXAM SERIES 2022 



ENGLISH LANGUAGE

RULES OF CONVERSION:

While converting direct speech into indirect speech, there are some basic rules that we need 

to understand.

 Verbs: While changing direct speech into indirect speech, there are some major changes that occur  

in the tenses of the sentences.

e) Simple Past tense is changed into past perfect tense.

Direct Speech: The class said, “They did exercise.”

Indirect Speech: The class said that they had done exercise.

f) Past continuous tense is changed into past perfect continuous tense.

Direct Speech: The class said, “They were doing exercise.”

Indirect Speech: The class said that they had been doing exercise.
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ENGLISH LANGUAGE

RULES OF CONVERSION:

While converting direct speech into indirect speech, there are some basic rules that we need 

to understand.

 Verbs: While changing direct speech into indirect speech, there are some major changes that occur  

in the tenses of the sentences.

g) No changes are required to be made into past perfect and past perfect continuous tenses.

Direct Speech: They said, “They had done exercise.”

Indirect Speech: They said that they had done exercise.

h) In Future Tense, while no changes are made except shall and will are changed into would.

Direct Speech: The class said, “They will do exercise.”

Indirect Speech: The class said that they would do exercise.
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Important word changes while converting into reported speech
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Words Changed Into Direct Speech Indirect Speech

This That
Mary says, “She wants to buy this 

book.”

Mary says that she wants to buy that 

book.

These Those
Mary says, “She wants to buy these 

books.”

Mary says that she wants to buy 

those books.

Here There David says, “Everybody was here.”
David says that everybody was 

there.

Now Then Carl says, “It’s ten o’clock now.” Carl says that it’s ten o’clock then.

Sir Respectfully He said, “Sir, the time is over.”
He said respectfully that the time was 

over.

Madam Respectfully She said, "Madam, the time is over."
She said respectfully that the time 

was over.

Today That Day
She said, “I am going to Mumbai 

today.”

She said that she was going to 

Mumbai that day.

Yesterday The Previous Day
She said, “I visited Harvard University 

yesterday.”

She said that she had visited 

Harvard University the previous day.

Tomorrow Following Day or Next Day
She said, “I am going to Mumbai 

tomorrow.”

She said that she was going to 

Mumbai the next day.

Tonight That Night
Daisy said, “I am going to see her 

tonight.”

Daisy said that she was going to see 

her that night.

Good Morning, Good Evening, 

Good Day
Greeted Elle said, “Good morning, Sir David.” Elle greeted Sir David.



RULES OF CONVERSION:

While converting direct speech into indirect speech, there are some basic rules that we need 

to understand.
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ENGLISH LANGUAGE

RULES OF CONVERSION:

While converting direct speech into indirect speech, there are some basic rules that we need 

to understand.

 Types of sentences: Changes occur in reported speech while converting from direct speech on the basis of the type of sentences.

a) Assertive Sentences/ Declarative sentences

A sentence which declares or announces an idea. It is a plain statement stating something. They can be positive, negative, false, 

or true statements. To convert them in to reported, use the rules as mentioned before except said is sometimes replaced 

with told.  For Example: 

Direct Speech: He says, “I am writing a postcard to my brother.”

Indirect Speech: He says that he is writing a postcard to his brother.

Direct Speech: He says, “I was not writing a postcard to my brother.”

Indirect Speech: He says that he was not writing a postcard to his brother.
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RULES OF CONVERSION:

Imperative Sentences

A sentence which expresses a request, an advice, a command or an order is called imperative sentence. They usually are used to give 

advice, entreaty, request, or order. 

To change these sentences into reported speech, we change the reported verb according to what the sentence is implying. 

For example:

Direct Speech: The teacher said to me, “Shut the door.”

Indirect Speech: The teacher ordered me to shut the door.

(The reporting verb is changed according to reported speech into a request in case the sentence makes a request.)

Direct Speech: Mike said to me, “Shut the door.”

Indirect Speech: Mike requested me to shut the door.

Direct Speech: Ron said to me, “You should work hard to pass the exam.”

Indirect Speech: Ron advised me that I should work hard to pass the exam.

(The reporting verb is changed according to reported speech into advise in case the 

sentence gives a piece of advice.)
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RULES OF CONVERSION:

c) Interrogative Sentences

A sentence that asks a question is called an interrogative sentence. It usually ends with a question mark (?). 

To change interrogative sentences into reported speech, we should follow the below mentioned rules. 

The reporting verb said to is changed into asked.

If the reporting speech is having the reporting verb at it its start, then if is used in place of that.

If the reporting speech is having interrogative words like who, when, how, why, when then neither if is used nor any other 

word is added.

A full stop is placed at the end of the sentence instead of a mark of interrogation.

Example:

Direct: Victoria said to me, “Why are you late?”

Indirect: Victoria asked me why I was late.
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RULES OF CONVERSION:

d) Exclamatory Sentences

A sentence which expresses strong emotions or feelings of joy, anger, sorrow, surprise, excitement, frustration 

and appreciation. 

It ends with an exclamation mark. (!). 

To convert exclamatory sentences into reported speech, we should remember the following rules:

Interjections and exclamatory mark are omitted while changing into reported speech.

Reported verb said is replaced by exclaimed +emotion.In case of words like how or what being 

used in the beginning of the sentence, they get changed into very.

An exclamatory sentence becomes an assertive sentence in indirect speech and hence ends 

with a full stop.

Example:Direct: I said, “How lucky I am!”

Indirect: I said in great wonder that I was very lucky.
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RULES OF CONVERSION:

e) Optative Sentences

Optative sentences are generally used to show hope, prayer, or wish something. They often end with an 

exclamation mark. To change them into reported speech, we must follow the below mentioned rules.

If the reported speech starts with the word may, then the reporting verb said is replaced with the word prayed.

If the reported speech starts with the word would, then the reporting verb said is replaced with the word wished.

May is changed in might and the exclamation mark is removed.

In reported speech, the optative sentences also become assertive sentences, 

and hence end with a full stop.

For Example:

Direct: My mother said to me, “May you succeed in the exam!”
Indirect: My mother prayed that I might succeed in the exam.

REET EXAM SERIES 2022 



ENGLISH LANGUAGE

SAMPLE QUESTIONS (FROM PREVIOUS YEARS):

1. The father said to his daughter, “When will you return ?” In Reported Speech the above sentence will be :

The father asked his daughter

a. when she would return ?

b. when would she return ?

c. when she will return?

d. when she would return?

2. The teacher said to the students, “Be polite in your speech.” In Reported Speech the above sentence will be :

The teacher asked the students

a. to be polite in their speech.

b. that be polite in their speech.

c. to be polite in your speech.

d. that be polite in your speech

REET EXAM SERIES 2022 



ENGLISH LANGUAGE

SAMPLE QUESTIONS (FROM PREVIOUS YEARS):

3. My neighbour said to me, "I am going out for a few days”. In Reported speech the above sentence will be :

My neighbour told me that

a. he was going out for a few days.

b. he is going out for a few days.

c. he will go out for a few days.

d. we are going out for a few days.

4. Mohan said to Savita, “Can I borrow your book for a day?“ In Reported Speech the above sentence will be

Mohan asked Savita

a. if he could borrow her book for a day

b. if they could borrow her book for a day

c. that could he borrow her book for a day

d. if that he could borrow her book for a day
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ENGLISH LANGUAGE

SAMPLE QUESTIONS (FROM PREVIOUS YEARS):

5. He said, “Kavita, when is the next train ?” The above sentence in Reported Speech will be

a. He asked Kavita that when the next train was

b. He asked to Kavita when was the next train

c. He asked to Kavita that when is the next train

d. He asked Kavita when the next train was

6. The doctor said to me, “Do not swim in cold water.” In Reported Speech the above sentence will be

The doctor advised me

a. do not swim in cold water

b. that do not swim in cold water

c. not to swim in cold water

d. to not swim in cold water.
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